
Letters of Recommendation  

 
 
In order for you to get the best letter of recommendation possible 
here are a few guidelines:  
 
1) I should know who you are - really know who you are. This is best 
achieved by doing research with me or by being in at least two of my 
classes.  Sometimes having a student in only one of my classes is 
sufficient time to get to know them well enough to write a good letter, 
but not usually.   
 
2) I should respect you as a student and be able to write good things 
about you! :-)  This is best achieved by receiving a high average in the 
classes you had with me or by being an excellent research assistant.  
 
3) Come see me about all of this by setting up an appointment 
through email (mary_haskett@ncsu.edu). Please do not just "drop by" to 
talk to me about the letters.  Once we have discussed your letters and I 
am willing to write them, you can leave me the materials in my mailbox in 
640 Poe Hall. 
 
4) I MUST have ALL of the materials for the letters at least THREE 
weeks before the first deadline.  (See below for an explanation of "ALL 
materials.").  
 
5) You should send reminder emails to me about your letters. It does not 
offend me at all for you to remind me to write your letter!  
 
 
    Materials to give me (The more organized these materials are the 
better): 
A) If letters have to be mailed (most are online), I need the 



forms/envelopes for the schools. Please fill out ALL of the 
information that you can on these forms. There will be places for my 
contact information. Please fill this out before giving the forms to 
me.  See below if you do not know any of that information. If the 
schools do not need letterhead envelopes, then provide addressed 
envelopes with my return address included. Basically, fill everything 
out except my signature and my appraisal of you!  

B) Your transcript with the classes you took from me 
highlighted/circled. This does not need to be an official transcript.  

C) Your vita. 
D) A one page description of why you will make a good___________ (fill 

in the blank, e.g., graduate student, law student, circus animal trainer, 
etc.). Write this as though you were writing a letter of 
recommendation about yourself from someone else's perspective. 

E) A list of deadline dates for when the letters need to be mailed.  
F) Your contact information - email address, phone number, address. 
 
  
                                                                      
 
Mary E. Haskett, Ph.D. 
Professor 
Department of Psychology 
Campus Box 7650 
Raleigh, NC  27695 
919-515-1710 (voice) 
919-515-1716 (FAX) 
mary_haskett@ncsu.edu  


