To:
{Associate Department Head Name}
cc:
{English Internship Coordinator Name}
From: 

Date:

Re: 
Independent Study (ENG498) Proposal

The proposal needs to be more than one page, but not more than two. I have written instructions under each heading. The text in italics should be deleted. The text in normal Times New Roman can be retained or revised. It is sample text.

Purpose

In this section, explain the purpose of the internship. What is it that you hope to accomplish? What skills do you want to develop? What career opportunities will this open up for you? You may write about half a page for this section.

Objective

One or two sentences that concisely state the goal of the internship. For example, 

“I hope to be able to produce [certain types of documents, web pages, marketing materials]” 

or 

“I hope to learn how to use [certain types of software].” 

You can end this section with  something like 

“I hope to add relevant experiences to my resume and create a portfolio of my writing.”

Academic Component

A bulleted list of the tasks you will perform for your sessions with the internship coordinator. The first three will be the same for everyone. The final one will be determined by you and me ahead of time.

· Readings assigned by instructor
· Six reflections based on each of those readings

· Revised resume

· Bi-weekly (every other week) meetings with the instructor
· Updated portfolio/electronic portfolio/research project/some type of major project (see below)
Work Component

A bulleted list of the tasks you expect to perform at your internship site. I’ve listed some verbs to get you started, but modify the list to be specific and to reflect your internship position. 

· Write

· Produce

· Create

· Research 

· Develop 

· Edit

Semester-Long Project


Here you will write a paragraph describing the major project listed under “Academic Component.”

I would like ENG498 to count as: English elective or free elective (circle one).

ENG498 counts as an English elective for LWR students only. For students in all other concentrations, it counts only as a free elective.

Grading Method

If you are in the LWR concentration, and you want ENG498 to count as an English elective, you must take it for a grade. Any student using ENG498 as a free elective can take it S/U instead of for a letter grade. 

IF you take ENG498 for a grade, you will need to include the following:

Grading for ENG498 will be based on the following components

	Six reflections based on course readings @ 5 points each 
	30 points

	Revised resume
	10 points

	Satisfactory attendance at meetings with instructor (f-t-f or IM)
	10 points

	Updated portfolio, electronic portfolio, or semester project
	40 points

	Employer evaluation
	10 points


If you take it S/U, you will need to include the following:

Grading for ENG498 will be based on successful completion of the following components
· Six reflections based on course readings

· Revised resume

· Attendance at meetings with instructor (f-t-f or IM)

· Updated portfolio, electronic portfolio, or semester project

· Satisfactory employer evaluation

